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ALT Nottingham is committed to delivering enriching offsite learning experiences that are safe, inclusive, and educationally purposeful. This policy sets out the procedures, responsibilities, and safeguarding measures for the planning, approval, and supervision of all school trips and offsite activities.
Scope
This policy applies to:
· All learners participating in offsite activities
· Staff responsible for organising or supervising trips
· External transport providers contracted by ALT Nottingham
· Parents/carers providing consent for learner participation
Legal and Statutory Framework
This policy is underpinned by:
· Health and Safety at Work Act 1974
· DfE Guidance: Health and Safety on Educational Visits (2018)
· Keeping Children Safe in Education (2024)
· Equality Act 2010 and SEND Code of Practice
· ALT Nottingham’s Safeguarding, Behaviour, and Risk Assessment Policies

Planning and Approval
Trip Approval
· All trips must be authorised by the Designated Safeguarding Lead (DSL) and Head of Provision and Head of Provision to share with Commissioner. 
· A comprehensive risk assessment must be completed and signed off by Commissioner and Head of Provision prior to departure
· Trips must align with curriculum intent, enrichment goals, or therapeutic outcomes
 Staff Responsibilities
· A designated trip leader must be appointed for each visit
· Staff must be briefed on supervision ratios, safeguarding protocols, and emergency procedures
· Learner medical needs, SEND requirements, and behaviour support plans must be reviewed and accommodated

Transport Arrangements
Approved Providers
· Only licensed, insured transport providers may be used
· Drivers must hold enhanced DBS checks if learners are unaccompanied
· Vehicles must meet current safety and accessibility standards
Supervision During Travel
· Learners must be supervised at all times during transit
· Staff must conduct regular headcounts and ensure safe transitions between transport and venues
· Behaviour expectations apply throughout the journey
Emergency Contingency Planning
In the event of a transport breakdown or delay:
· The trip leader must immediately notify the DSL and Head of Provision
· Learners must always remain supervised.
· Staff must contact the transport provider to arrange alternative travel
· Parents/carers will be informed of any delays or changes to return times
· Emergency supplies (e.g., water, first aid kits, mobile phones) must be accessible
· If necessary, staff will liaise with local services to ensure learner safety and comfort until transport resumes
Parental Consent and Communication
· Written consent must be obtained for all offsite activities
· Parents/carers must receive full trip details, including transport mode, timings, supervision arrangements, and emergency contacts
· Emergency contact details must be confirmed prior to departure
Safeguarding and Risk Management
· Any safeguarding concerns during travel must be reported to the DSL immediately
· Staff must carry emergency contact numbers, medical information, and first aid kits
· Learners must never be left unsupervised at any point during the trip
Behaviour Expectations
· Learners are expected to behave respectfully and safely throughout the trip
· Behaviour incidents will be managed in accordance with ALT Nottingham’s Behaviour Policy
· Learners may be removed from future trips if their behaviour poses a safety risk

Monitoring and Review
This policy is reviewed annually, or following any incident, statutory update, or change in operational practice. It forms part of ALT Nottingham’s wider safeguarding and quality assurance framework.

