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[bookmark: _Toc181017849]1. Aims
This policy aims to:
· Explain how to apply for a place at ALT Nottingham Ltd Alternative Provision

[bookmark: _Toc181017851]2. How to Apply
We welcome young people to our provision either at the start of the academic year or on a flexible roll-on, roll-off basis throughout the year.
Referral Process
Children must be referred by an educational establishment or a local authority—referrals from parents directly are not accepted. All referrals must include:
· A completed Alt Nottingham Ltd referral form
· A risk assessment
· The pupil’s educational record
· Relevant safeguarding information
· Attendance data
Commissioner Contact Point
The point of contact for commissioners is via email to holly@altnottingham.co.uk 

[bookmark: _Toc181017853]3. Induction Process
Following the admissions meeting, pupils will be officially enrolled into our provision. At the end of their first week, we conduct a ‘pupil check-in’—a dedicated time for each pupil to reflect on their experience, share how they feel their time is going, and express any concerns or suggestions they may have. Any concerns raised will be discussed and addressed ensuring regular check in’s throughout their time at Alt Nottingham Ltd. 
We recognise that joining a new provision can be a significant adjustment for pupils, families, and professionals alike. That’s why we prioritise making this transition as smooth and supportive as possible, ensuring each young person feels listened to, valued, and safe in their new learning environment

[bookmark: _Toc181017854]4. Admissions 
Admissions are offered on a first come, first served basis. However, priority is given to pupils who attended our provision during the previous academic year. While there are no formal selection criteria, pupils must be working at a level appropriate to access the course for which they are being referred.
In the event that Alt Nottingham Ltd is unable to offer a placement, we will provide the option for the pupil to join our waiting list.
[bookmark: _Toc181017855]5. Admissions Register 
The provision will keep up-to-date admissions register of pupils in attendance at the school. The admissions register will be stored in line with the provision’s data protection policy.

[bookmark: _Toc181017857]6. Offer of Placement 
When a placement is available, Alt Nottingham Ltd will issue an Individual Service Level Agreement (SLA) to the referring commissioner. If the commissioner does not formally accept the offer by the specified deadline, it will be assumed that the placement is no longer required, and the offer will be withdrawn

7. Complaints
Any objections to this policy or its application should be raised with the ALT Nottingham Ltd Provision Management Team via email here 
8. Equal Opportunities 
Alt Nottingham Ltd is committed to promoting equal opportunities and fostering an inclusive learning environment. We welcome pupils across the full spectrum of academic abilities and ensure that every individual has equitable access to our curriculum.
Our provision is designed to meet diverse learning needs, removing barriers to participation and creating opportunities for all pupils to thrive—academically, socially, and emotionally.




	© The Key Support Services Ltd | For terms of use, visit thekeysupport.com/termsPublic

	


Page | 1
Public

	 Public

	


Page | 1
image8.png




image9.png




image10.png




