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1. Purpose and Scope
This policy outlines Alt Nottingham’s approach to supporting pupils with internal assessments and external examination arrangements. It applies to all staff, learners, commissioning schools, and Local Authorities involved in the education and assessment of pupils placed with Alt Nottingham.
2. Statement of Intent
Alt Nottingham is committed to ensuring that all pupils have equitable access to assessment opportunities that reflect their learning, needs, and emotional safety. We recognise the importance of trauma-informed, flexible arrangements that uphold statutory requirements while prioritising pupil wellbeing.
3. Exam Centre Status
Alt Nottingham is not a registered exam centre. Therefore, all external examination arrangements will be made in partnership with the commissioning school or the Local Authority responsible for the pupil’s placement.
4. External Exam Arrangements
· Alt Nottingham will liaise with the commissioning school or Local Authority to ensure pupils are entered for appropriate qualifications.
· We will support the commissioning body in identifying suitable exam centres and coordinating access arrangements, including reasonable adjustments.
· Staff will provide evidence and documentation to support access arrangements where needed (e.g., EHCPs, specialist reports, internal assessments).
· Alt Nottingham will assist with transport, emotional preparation, and familiarisation visits where appropriate, in collaboration with the commissioning body.
5. Internal Assessments
· Internal assessments will be conducted in a trauma-informed, emotionally safe environment.
· Assessment formats may be adapted to suit individual needs, including oral presentations, project-based work, or portfolio evidence.
· Staff will ensure pupils are prepared and supported throughout the assessment process, with clear communication and visual planning tools.
· Outcomes of internal assessments may be shared with commissioning schools or Local Authorities to inform progress tracking and qualification pathways.
6. Safeguarding and Quality Assurance
· All exam arrangements are subject to Alt Nottingham’s Safeguarding Policy and Quality Assurance Framework.
· Staff involved in assessment planning and delivery will be trained in trauma-informed practice and safeguarding protocols.
· Any concerns arising during assessment periods will be logged and escalated in line with Alt Nottingham’s safeguarding procedures.
· QA checks will ensure that all arrangements are compliant with statutory guidance, emotionally safe, and appropriately documented.
· Feedback from pupils, staff, and commissioning bodies will inform ongoing improvements to exam-related processes.
7. Roles and Responsibilities
· Alt Nottingham Staff: Responsible for coordinating internal assessments, supporting pupils, and liaising with commissioning bodies.
· Commissioning Schools/Local Authorities: Responsible for registering pupils for external exams, securing exam centre placements, and funding associated costs.
· Pupils and Families: Encouraged to engage with planning and preparation processes, with support from Alt Nottingham staff.
8. Review and Monitoring
This policy will be reviewed annually or in response to changes in statutory guidance. Feedback from pupils, families, and commissioning bodies will inform ongoing improvements.
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